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ADOPTED AT COUNCIL 3rd May 22 to be reviewed December 2022 

Standing Orders 

Standing Orders (SOs) are a key component of how a Council conducts its business 

at political and officer level, and regulate how business is carried out at committee 

meetings. They will enable the Council to function efficiently and effectively. 

Financial Regulations (FRs), while not a part of Standing Orders, are the framework 

within which the financial administration of the council is conducted. 

The two documents (SOs and FRs) should cover all matters that may reasonably be 

expected to arise but should not be so comprehensive as to attempt to cover each 

and every eventuality, as this could result in them being unnecessarily complex, 

bureaucratic and incomprehensible. 

Getting the balance right is a matter for the Council, based on their knowledge and 

experience, and any appropriate technical/professional advice that is available. 

SOs and FRs form a key part of the Council’s Internal Control, as part of their role is 

to mitigate risk by both reducing the likelihood of something inappropriate 

happening that might damage the Council and also from reducing the potential 

damage were that event to occur. Examples covered within SOs might include rules 

that would reduce the risk of claims of a breach of confidence/data protection or 

failure to comply with a request under the Freedom of Information Act. 

The Parish Council has used as a benchmark and example of good practice, the 

National Association of Local Council’s “Models of Standing Orders for Local 

Councils”, as updated from time to time. 

Rules of debate at meetings 
a.  Motions on the agenda shall be considered in the order that they appear unless the order is 

changed at the discretion of the chairman of the meeting. 

b.  A motion (including an amendment) shall not be progressed unless it has been moved and 

seconded. 

c.  A motion on the agenda that is not moved by its proposer may be treated by the chairman of 

the meeting as withdrawn.  

d. If a motion (including an amendment) has been seconded, it may be withdrawn by the proposer 

only with the consent of the seconder and the meeting. 
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e. An amendment is a proposal to remove or add words to a motion. It shall not negate the 

motion. 

f. If an amendment to the original motion is carried, the original motion becomes the substantive 

motion upon which further amendment(s) may be moved. 

g. An amendment shall not be considered unless early verbal notice of it is given at the meeting 

and, if requested by the chairman of the meeting, is expressed in writing to the chairman.  

h. A councillor may move an amendment to his own motion if agreed by the meeting. If a motion 

has already been seconded, the amendment shall be with the consent of the seconder and the 

meeting. 

i. If there is more than one amendment to an original or substantive motion, the amendments 

shall be moved in the order directed by the chairman. 

j. Only one amendment shall be moved and debated at a time, the order of which shall be 

directed by the chairman of the meeting. 

k. One or more amendments may be discussed together if the chairman of the meeting considers 

this expedient but each amendment shall be voted upon separately. 

l. A councillor may not move more than one amendment to an original or substantive motion. 

m. The mover of an amendment has no right of reply at the end of debate on it. 

n. Where a series of amendments to an original motion are carried, the mover of the original 

motion shall have a right of reply either at the end of debate of the first amendment or at the 

very end of debate on the final substantive motion immediately before it is put to the vote.  

o. Unless permitted by the chairman of the meeting, a councillor may speak once in the debate on 

a motion except: 

 i. to speak on an amendment moved by another councillor; 

 ii. to move or speak on another amendment if the motion has been amended since he last 

spoke; 

 iii. to make a point of order; 

 iv. to give a personal explanation; or 

 v. in exercise of a right of reply. 

p. Motions on the agenda shall be considered in the order that they appear unless the order is 

changed at the discretion of the chairman of the meeting.  

q. A point of order shall be decided by the chairman of the meeting and his decision shall be final. 

 r. When a motion is under debate, no other motion shall be moved except: 

 i. to amend the motion; ii. to proceed to the next business; 

 iii. to adjourn the debate;  

iv. to put the motion to a vote; 

 v. to ask a person to be no longer heard or to leave the meeting; 

 vi. to refer a motion to a committee or sub-committee for consideration;  

vii. to exclude the public and press;  

viii. to adjourn the meeting; or ix. to suspend particular standing order(s) excepting those which 

reflect mandatory statutory requirements. 
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 s. Before an original or substantive motion is put to the vote, the chairman of the meeting shall be 

satisfied that the motion has been sufficiently debated and that the mover of the motion under 

debate has exercised or waived his right of reply. 

 t. Excluding motions moved understanding order 1(r) above, the contributions or speeches by a 

councillor shall relate only to the motion under discussion and shall not exceed (five) minutes 

without the consent of the chairman of the meeting. 

u. It is important to note that the number of parish councillors for each council shall not be less than 

five.  There is no maximum number; there is no other legislative guidance with regard to the ideal 

number of parish councillors.  NALC have published guidance (as set out below), on the suggested 

number of councillors depending on the size of the population being represented: - 

Up to 900 – 7 Councillors  

1,400 – 8 Councillors  

2,000 – 9 Councillors  

2,700 – 10 Councillors  

3,500 – 11 Councillors  

4,400 – 12 Councillors  

There is no requirement in legislation that the number of councillors should be proportional to 

electorate size; indeed, the ratio of electors to councillors is likely to vary considerably within a 

principal council’s area.  A number of issues will impact on this; urban-rural differentials, traditional 

scales of representation and the administration workload of a parish as reflected in its precept.   

For those that have not met the standards above we have recommended an increase in the 

community governance review to ensure electoral equality 

c. If a resolution made is ignored, the chairman of the meeting may take further reasonable steps to 

restore order or to progress the meeting. This may include temporarily suspending or closing the 

meeting. 

 Restrictions on councillor activities 
a. Unless authorised by a resolution, no councillor shall: 
a.        Inspect any land and / or premises which the council has a right or duty to    

inspect, Or 

i. Issue orders, directions or instructions. 

 Standing orders generally 
a. All or part of a standing order, except one that incorporates mandatory statutory 

requirements may be suspended by resolution in consideration of an item on the 

agenda for a meeting 

b. A motion to add to or vary or revoke one or more of the council’s standing orders, 

except one that incorporates mandatory statutory requirements, shall be proposed 
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by a special motion, the written notice by at least four councillors to be given to the 

Proper Officer. 

c. The Proper Officer shall provide a copy of the council’s standing orders to a 

councillor as soon as possible after delivering a signed acceptance of office form. 

d. The decision of the chairman of a meeting as to the application of standing orders at 

a meeting shall be final. 


